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European Training and Development Federation

Fédération Europeenne pour la Formation et le Developpment

(ETDF/FEFD)

 

STATUTES

 

 

TITLE 1. PRINCIPLES

 

 

Article 1. Denomination and Nature

 

1.1. The name of the Federation is EUROPEAN TRAINING AND DEVELOPMENT FEDERATION/FÉDÉRATION EUROPEENNE POUR LA FORMATION ET LE DEVELOPPEMENT (ETDF/FEFD).

 

1.2. The Federation is formed of non-profit making national associations and institutions of professional training, learning, development and human resource development. It is purely professional and independent of all employers, trade unions, governments or political bodies.

 

Article 2. Mission, Aims and Objectives

 

2.1. To promote the creation and the development of human resource development and professional training, learning and development organisations in Europe in order to raise their level of competence;

 

2.2. To unite all professional training groups belonging to national associations and bring them professional support;

 

2.3. To supply an exchange network of experiences and information and to support cooperation and common activities in the human resource development, professional training, learning and development field;

 

2.4. To represent their members at European institutions;

 

2.5. To provide ways of collective representation in Europe, for professional training, learning, development and education projects in the European Union (plans, programmes and priorities);

 

2.6. To develop and defend professionalism and ethics in professional training, in order to encourage mutual aid between all members;

 

2.7. To set up, on an international level, links or agreements with human resources and training organisations;

 

2.8. To develop exchanges between men and women whose professional activities and responsibilities are within human resource development and professional training, learning and development.

 

2.9. To profit from networking provided by different European nationalities and cultures.

 

Article 3. Activities and Ways of Action

 

3.1. Organisation of meetings, conferences, seminars and conventions to allow ETDF/FEFD to promote its mission;

 

3.2. Publication, edition and distribution of any document or information or education such as magazines, books, directories, materials, internet activities, etc;

 

3.3. Participation in actions or programmes of research linked to human resource development, professional training, learning and development;

 

3.4. Creation of a permanent resource for management and training institutions to disseminate knowledge about human resource development, professional training, learning and development questions;

 

3.5. Setting up of working groups;

 

3.6. Support of data-base and resource centre on training;

 

3.7. Development of a system of communication between all members;

 

3.8. To facilitate the exchange of ideas and experiences between organisations.

 

Article 4. Duration and Registered Office

 

4.1. Duration of ETDF/FEFD is unlimited.

 

4.2. ETDF/FEFD registered offices are located in Paris (France) and is subject to French law.

 

4.3. Decision to transfer registered offices to another city or country falls within the competence of the General Assembly.

 

 

TITLE 2. MEMBERSHIP

 

 

Article 5. Membership Categories

5.1. ETDF/FEFD is composed of two categories of members:

 

· Full Members

· Institutional Members

 

5.2. Full Members

 

5.2.1. Full Members are European non-profit making associations of human resource development and/or professional training, learning and development, with more than one hundred individual members, who agree with the present statutes and contribute to making the Federation work and pay an annual subscription.

 

5.2.2. Full Members have the right to participate in the General Assembly where they are entitled to speak and to vote according to procedures listed in the internal rules.

 

5.2.3. Full Members pay an annual subscription decided on by the General Board on the recommendation of the Executive Committee.

 

5.3. Institutional Members

 

5.3.1. Institutional Members are University institutions (public, private and corporate), public bodies responsible for human resource development, professional training, learning and development and similar public institutions, or national associations of less than 100 individual members.

 

5.3.2. Institutional Members have the right to participate to the General Assembly only in an observational role and they cannot vote.

 

5.3.3. Institutional Members pay an annual subscription decided on by the General Assembly on the recommendation of the Executive Committee.

 

Article 6. Admittance to Membership

 

6.1. To be admitted as a member of ETDF/FEFD each candidate should submit a writen letter to the President of the Federation.

 

6.2. Each candidate must accept the requirements mentioned in Articles 1 to 4 and prove that they satisfy the requirements mentioned in Article 5.

 

6.3. If the candidate is admitted during the first half of the year, it should pay the total amount of the annual subscription. If it’s admitted during the second half of a civil year, it should pay half the annual subscription.

 

6.4. Admittance and annual fees are decided on by the General Assembly on the recommendation of the Executive Committee.

 

Article 7. Loss of Membership

 

7.1. Membership is lost:

 

7.1.1. By the decision of the member and by sending a letter to the President of the Federation;

 

7.1.2. When subscriptions are not paid;

 

7.1.3. In case of non-compliance with the present statutes or serious misdemeanours, inflicting moral injury or damage to the Federation;

 

7.1.4. If a member no longer respects the criteria mentioned in Article 5.

 

7.2. Proceedings and Consequencies

 

7.2.1. Before the final decision to leave, the member in question is invited to send written explanation to the Executive Committee.

 

7.2.2 Exclusion is decided by the General Assembly on the recommendation of the Executive Committee.

 

7.2.3. In any case, subscriptions already paid will not be reimbursed.

 

 

TITLE 3. ORGANISATION AND RUNNING

 

 

Article 8. General Assembly

 

The General Assembly is the supreme body of the Federation.

 

8.1. Composition and Period of Office

 

8.1.1. The General Assembly is composed of two representatives decided on by each Full Member, with no more than two representatives per country. They are entitled to speak and vote, according to procedures listed in the internal rules.

 

8.1.2. The General Assembly is also composed of Institutional Members with no more than two representatives per country. They have an observational role. They are entitled to speak but they cannot vote, according to procedures listed in the internal rule.

 

8.1.3. The representatives of the General Assembly are nominated for three years, renewable once.

 

8.2. Functions and Powers

 

8.2.1. The General Assembly elects the Executive Committee members from the representatives of the Full Members;

 

8.2.2. The General Assembly defines the direction of the Federation’s actions and activities and determines how to put into operation decisions and make sure these decisions are carried out;

 

8.2.3. The General Assembly defines the level of annual subscription on the recommendation of the Executive Committee;

 

8.2.4. The General Assembly decides upon the annual budget structure on the recommendation of the Executive Committee;

 

8.2.5. The General Assembly approves the financial report from the previous year;

 

8.2.6. The General Assembly ratifies and controls the work of the Executive Committee to which it hands over current administration. It looks after the management of the Executive Committee and it can ask for information about their activities;

 

8.2.7. The General Assembly decides admissions and exclusions of members on the recommendation of the Executive Committee;

 

8.2.8. The General Assembly approves modification of the statutes on the recommendation of the Executive Committee;

 

8.2.9. The General Assembly, called especially for this purpose, approves the dissolution of the Federation, according to the dissolution rules;

 

8.2.10. The General Assembly can decide about acquisitions, exchanges and transfer of buildings necessary to reach the Federation’s strategies as well as loans and various warranties;

 

8.2.11. The General Assembly can choose permanent or temporary consultants and/or suppliers if it considers this necessary to the smooth working of the Federation.

 

8.3. Meetings

 

8.3.1. The General Assembly meets once a year and holds special meetings every time the Executive Committee calls it together or whenever a quarter of its members is asking for a meeting;

 

8.3.2. Meetings of the General Assembly are chaired by the President of the Executive Committee. If he/she is not present, his/her place can be taken by the longest serving Vice-President;

 

8.3.3. Only questions listed on the agenda can be subject to discussion and vote. The agenda is defined by the Executive Committee and sent to members by the General Secretary;

 

8.3.4. To ratify decisions of the General Assembly it’s necessary that at least more than half of the Full Members should be present or with authorised absence. Decisions are taken by a majority of present or represented members;

 

8.3.5. If a quorum is not reached, the President or the longest serving Vice-President convokes another Assembly and then the quorum is not required to hold this General Assembly;

 

8.3.6. Where there is an equal number of votes, the President has the casting vote;

 

8.3.7. All debates are written and minuted and the minutes approved during the next meeting;

 

8.3.8. People outside the Federation can be called by the President to be present at the General Assembly in an advisory capacity.

 

8.4. Members

 

8.4.1. A member of the General Assembly cannot hold more than one procuration from another absent member. This procuration must be communicated to the General Secretary of the Federation;  

 

8.4.2. Any member of the General Assembly who has been excluded from this Assembly will be replaced according to the entrance criteria.

 

8.4.3. Members of the General Assembly cannot be elected for more than two consecutive terms of office.

 

8.4.4. Members of the General Assembly cannot be paid for offices they have been entrusted with. However, expenses incurred in achieving their allocated tasks, can be reimbursed with relevant receipts with the pre-agreement of the Assembly.

 

8.4.5. Financial reports presented must mention the reimbursement of business travelling or representation expenses paid to members of the General Assembly.

 

Article 9. Executive Committee

 

The Executive Committee is the executive body of the Federation.

 

9.1. Composition and Period of Office

 

9.1.1. The Executive Committee is composed of up to nine members

 

· President

· Up to four Vice-Presidents

· General Secretary

· Treasurer

· Assistant General Secretary/Assistant Treasurer

· Past President

 

9.1.2. President, Vice-Presidents, General Secretary, Treasurer and Assistant General Secretary/Assistant Treasurer should be from different countries.

 

9.1.3. Past President has only an observational role. He/she has no right to vote.

 

9.1.4. The Executive Committee is elected for three years by the General Assembly from among the Full Members.

 

9.1.5. Its functions and powers are effective immediately and they finish at the General Assembly when new elections take place.

 

9.2. Functions and Powers

 

9.2.1. The Executive Committee proposes priorities and working budget;

 

9.2.2. The Executive Committee carries out actions validated by the General Assembly and reports its activities and financial results to it once a year;

 

9.2.3. The Executive Committee proposes the annual subscription for any category of members to the General Assembly;

 

9.2.4. The Executive Committee proposes admissions and exclusions of any member to the General Assembly;

 

9.2.5. The Executive Committee proposes modification of the statutes to the General Assembly;

 

9.2.6. Powers of members of the Executive Committee are defined in the internal rules regarding meeting terms and working conditions of the commissions that the Executive Committee has to form.

 

9.3. Meetings

 

9.3.1. The Executive Committee meets at least three times a year;

 

9.3.2. Meetings of the Executive Committee are chaired by the President or by one of the Vice-Presidents;

 

9.3.3. Only questions listed on the agenda can be subject to discussion and vote;

 

9.3.4. Decisions of the Executive Committee are taken by a majority of those present;

 

9.3.5. Where there is an equal number of votes, the President has the casting vote;

 

9.3.6. All decisions are written down in the minutes and approved at the beginning of the next meeting, under the responsibility of the General Secretary;

 

9.3.7. People outside the Federation can be called by the President to be present at the Executive Committee in an advisory capacity;

 

9.3.8. Full Members of the General Assembly can attend the Executive Committee meetings as observers;

 

9.4. Members

 

9.4.1. The President of the Executive Committee will be voted from among voluntary candidates who must present their own manifesto during the General Assembly;

 

9.4.2. Any member of the Executive Committee who has missed three meetings in succession will be considered as having resigned and will be replaced according to the rules mentioned articles 8.1 and 8.2;

 

9.4.3. Substitutions for absent Executive Committee members are not allowed;

 

9.4.4. Members of the Executive Committee are elected for three years, renewable once;

 

9.4.5. Members of the Executive Committee cannot be paid for offices they have been entrusted with. However, expenses incurred in achieving their tasks, can be reimbursed with relevant receipts.

 

 

Article 10. Internal Rules

10.1. Internal rules, approved by the General Assembly on the recommendation of the Executive Committee, outlines details of execution of the present statutes and determines regulations which refer to the internal administration of the Federation.

 

Article 11. Staff of the Federation

11.1. The Federation can hire staff whose functions have to fit in with the Federation’s strategy.

 

11.2. The Federation may consign some projects or works to a third party who does not belong either to the Federation or its staff.

 

11.3. The staff is under the authority of the President or any person representing him or her with the Executive Committee approval.

 

Article 12. Account Commissioner

 

12.1. The General Assembly may hire an Account Commissioner or a Chartered accountant. His/her mission will be, in particular, to check the books and balance sheet of the Federation, to control correctness and validity of annual accounts and to make sure accurate information is given in the Federation accounts.

 

12.2. He/she draws up an annual report which is presented to the General Assembly.

 

12.3. He/she performs all verifications and controls he/she considers necessary and in particular looks after the balance of operations carried out by third persons.

 

12.4. He/she can attend meetings of the General Assembly where the balance sheet and budget are presented.

Article 13. Secretariat

 

13.1. The administrative functions of the Federation will be carried out by the General Secretary, with the support of his /her national association. 

 

 

TITLE 4. FINANCIAL RESOURCES

 

 

Article 14. Resources

 

Federation resources consist of:

 

14.1. Potential donations;

 

14.2. Subscriptions of its members;

 

14.3. Subsidies which are granted, gift amount which can be used during the current year;

 

14.4. Income of its assets;

 

14.5. Receipts and various bills coming from its activities;

 

14.6. Financial aids by persons interested in the Federation’s aim;

 

14.7. Loans taken out with public or private banks.

 

Article 15. Reserve Fund

 

Reserve fund can be set up, including:

 

15.1. Buildings necessary to the working of the Federation.

 

15.2. Part of the resources in excess, which is not necessary to the working of the association, in the next financial year.

 

15.3. This reserve fund will be, eventually, used to repay of capital assets necessary to the realisation of the Federation’s aims. It can also be invested in stocks and shares in the name of the Federation.

 

 

TITLE 5. DISSOLUTION AND FORMALITIES

 

 

Article 16. Dissolution

 

16.1. General Assembly will be asked to decide upon the dissolution of the Federation and called especially for this purpose, on the Executive Committee’s request, or if a tenth of the members comprising General Assembly, must include at least, half  of the Full Members, plus one.

 

16.2. If this proportion cannot be reached, the Assembly is convoked again, at least one month later, and this time it can deliberate validly, whatever the number of members present.

 

16.3. In the case of dissolution decided by, at least, two thirds of the members attending the General Assembly, one or several liquidators are named by this Assembly and assets are set aside according to article 9 of the law dated July 1 1901 and decree of August 16 1901.

 
Article 17. Formalities
17.1. The President and another member of the Executive Committee, in the name of the General Assembly, is in charge of completing all formalities of declarations and publications prescribed by legislation in force.

 

17.2. All powers are granted to bearer of present ones to carry out these formalities.

 

17.3. As many original copies as there are founder members will be made, plus one original for the Federation and two for legal copyright.
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